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JOB FAMILY:	Learning Support Assistant


LEVEL DESCRIPTION

The teacher plans lessons and directs learning. Learning Support Assistants provide support to the teacher and through this to pupils and to the teaching of the curriculum. Learning Support Assistants work under the direction of the teacher, whether with the whole class, a small group, or an individual pupil.
All duties will be carried out within recognised procedures or guidelines and the teacher will be available for support and guidance.
The post holder will be expected to have some expertise/specialism.
There will be some need to interpret information or situations and to solve varied problems.  
No requirement to supervise others, but may demonstrate tasks to new colleagues or give advice and guidance to others.

INTRODUCTION
The post holder will be line managed by one of the following: Phase Leader, SENCo, Assistant Head Teacher or Deputy Headteacher.
This job description gives an overview of the level of competence required to carry out work at this level and gives examples of the types of work that may be carried out - but this list is not exhaustive.

Support for pupils
Learning Support Assistants support learning for groups of pupils regardless of their aptitudes and needs so that all such groups make at least good progress.
Support for pupils
· Undertake a range of routine tasks to support learning under the direction of the teacher

· Assist an individual pupil, or a small group of pupils, some of whom may have Special Educational Needs and/or Disability.

· As appropriate, look after sick/upset pupils and attend to physical needs, including personal care.

Support for the teacher
· Undertake routine tasks to support the teacher during lessons, e.g. preparing classroom materials, displaying pupils' work, supervising small groups of pupils 

· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence 
· Maintain basic records

· Assist teaching staff to ensure that the aims and objectives of the school are achieved

Support for the curriculum
· Undertake routine tasks to support the curriculum and assist with events organised as part of the curriculum e.g. sports days

· Support implementation of Government initiatives under the direction of the teacher.

General 
· Be aware of and comply with policies and procedures relating to child protection, e-safety, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person to ensure pupils’ well-being 
· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace

· To ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy

The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment the context of the job, skills and grade.

The duties and responsibilities of any post may change from time to time, and post holders may be expected to carry out other work not explicitly mentioned above which is considered to be appropriate the exiting level of responsibility vested in the post.
















	

Person Specification: Learning Support Assistant
	Experience:
	· Experience working with children across primary age range
· Experience of effectively promoting positive learning behaviours using a range of behaviour management strategies
· Understanding of principles of child development and learning processes and barriers to learning
· Experience of working in an inclusive environment with children with SEND.


	Qualifications or Training:
	· NVQ Level 2 or equivalent
· GCSE grade C or equivalent in English and maths

	Practical Skills:
	· Necessary skills to manage classroom activities and the physical learning spaces safely.
· Can work calmly under pressure and adapt quickly and effectively to changing circumstances/situations.
· Can use own initiative, work independently, motivate and inspire with a creative approach to problem solving.
· Assist the teacher in record keeping.
· Ability to raise self-esteem in children.
· Excellent communication skills, both verbal and written.
· Good interpersonal skills with children and adults.
· The ability to critically evaluate own performance
· Assist teacher in creating a positive learning environment
· Ability to encourage participation and give feedback to pupils
· Able to supervise larger numbers of pupils during break/lunchtime


	
Personal Qualities & Attributes:
	· Ability to relate well to children and adults
· Calm and patient with children.
· Ability to work within a team.
· Enthusiastic and flexible.
· Ability to view behaviour as communication.
· Able to show empathy. 
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